


 “ANNEX A” 
 

 

TERMS OF REFERENCE 

I. PROJECT AND LOCATION    
 
PROJECT: PRINTING OF VARIOUS MANUAL 
 
LOCATION: PCA R&D Bldg. Diliman, Quezon City   
 

II. SCOPE OF WORK  
Supply, delivery and printing of various manual with the following specifications: 

1. 

a. Printing of Coconut farmers & Industry Development Plan (CFIDP)  

Hardbound Manual –   5pcs, 403 pages back-to-back  

Specification: 

Cover: Hardbound with Lamination C2S 220 

Color:  Cover and Inside Full Color 

Paper: Inside C2S 120, Glossy 

Process: Digital Printing 

Size: 8.29” x 11.69” 

 

b. Printing of Coconut farmers & Industry Development Plan (CFIDP)  

Soft bound Manual – 275pcs,   403pages back-to-back.  

Specification: 

Cover: Softbound with Lamination C2S 220 

Color:  Cover and Inside Full Color 

Paper: Inside C2S 120, Glossy 

Process: Offset Printing 

Size: 8.29” x 11.69” 

 



 

c. Printing of Philippine Coconut Industry RoadMap 2021-2040 Manual (COCO-FIRM)  

    Hardbound Manual – 5pcs, 609pages   back-to-back  

Specification: 

Cover: Hardbound with Lamination C2S 220 

Color:  Cover and Inside Full Color 

Paper: Inside C2S 120, Glossy 

Process: Offset Printing 

Size: 8.29” x 11.69” 

 

 
d. Printing of Philippine Coconut Industry RoadMap 2021-2040 Manual (COCO-FIRM)  

    Soft bound Manual – 30pcs, 609pages back-to-back  

Specification: 

Cover: Softbound with Lamination C2S 220 

Color:  Cover and Inside Full Color 

Paper: Inside C2S 120, Glossy 

Process: Offset Printing 

Size: 8.29” x 11.69” 

       
  TOTAL ABC: ₱ 922,500.00 

 
 

2. Upon receipt of notification, the lowest calculated supplier shall submit sample print of each item 
within three (3) days for proofreading and approval. If the sample print submitted did not pass the 
standard it will be rejected and the said supplier shall be disqualified. The second lowest supplier 
shall then be notified to submit sample print of each item. If the second lowest supplier’s sample 
print did not pass the standard it shall be rejected and the said supplier shall be disqualified. The 
procedure shall be repeated until the supplier’s sample print pass the standard. 

 

3. The supplier shall complete the delivery within 15 days upon receipt of PO. 

 



 

 

III. OTHER TERMS AND CONDITION 

1. The prospective bidder shall submit the following together with their financial proposal in a 
sealed envelope on August 8,2022 9am at 5th floor, General Services Division, PCA R&D Building. 
Diliman, Quezon City. 
 

 
a. SEC and DTI Registration Certificate 
b. Mayors’ Permit 
c. Current Financial Statement duly received by the BIR and Income Tax Return 

filed through EFPS 
d. PHILGEPS Registration 
e. Omnibus Sworn Statement 

3. Payment terms: 15 days upon acceptance 

 
 

CONFORME: 

______________________ 
Authorized Bidders Representative 
(Printed Name and signature) 

 

 

 


