REPUBLIC OF THE PHILIPPINES
OFFICE OF THE PRESIDENT
PHILIPPINE COCONUT AUTHORITY

Elliptical Road. Dili

yuezon City 1101 Philippines

SYSTEM OF RANKING AND GRANTING THE FY 2016 PERFORMANCE BASED BONUS {PBB} TO QUALIFIED
PCA OFFICERS AND EMPLOYEES

Memorandum Circular No. 2016-01 is issued by the inter-Agency Task Force on the Harmonization of
National Government Performance Monitoring, information and Reporting Systems (Administrative
Order No. 25 s. 2011) to prescribe the criteria and conditions for the Grant of the Performance-Based
Bonus for Fiscal Year 2016.

A. COVERAGE OF THE GRANT

1. The grant covers all Departments, Bureaus, Offices and Agencies of the National Government,
including Constitutional Commissions, Congress, The lJudiciary, Office of the Ombudsman, State
Universities and Colleges (SUCs), Government-Owned or Controlied Corporations {(GOCCs), Local Water
Districts (LWDs} and Local Government Units (LGUs).

2. The implementation of this Circular shali be in close coordination with the following agencies:

a. Department of budget and Management (DBM) for the departments and their attached
agencies;

b. Office of the President-Office of the Executive Secretary (OP-OES) and DBM for the other
Executive Offices, including the OP attached agencies and GOCCs covered by DBM;

c¢. Commission on Higher Education for SUCs

d. Governance Commissions for GOCCs (GCG) for GOCCs covered by Republic Act No. 10148;
e. Local Water Utilities Administration for LWDs;

f. Department of the Interior and Local Government {DILG) for LGUs.

3. All officials and employees of eligible department/agencies holding regular plantilla positions; and
contractual personnel and casual personnel having an employer-employee relationship with the said
agencies, and whose compensation are charged to the lump sum appropriation under Personnel

Services, or those occupying positions in the DBM-approved contractual staffing pattern of the agencies
concerned.

B. ELIGIBILITY CRITERIA
The Philippine Coconut Authority must satisfy the foliowing conditions:

1. Achieve Authority’s performance targets under Major Final Outputs (MFOs) under the Performance
informed Budget (PIB) of the FY 2016 GAA, and the targets for Support To Operations (STO) and General
Administration and Support Services {(GASS):

a.X X X X X X

b. GOCCs covered by RA 10149 should achieve their weighted-average score targets as stated in their
respective FY 2016 Performance Scorecards and comply with the requirements for the grant of the PBB
to GOCC personnel pursuant to Executive Order No. 203, s. 2016 and guidelines specified by GCG.
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ax X X X X X
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to GOCC personnel pursuant to Executive Order No. 203, s. 2016 and guidelines specified by GCG.




2. Satisfy 100% of the Good Governance Conditions set by the AO 25 Inter-Agency Task Force {IATF)} for
FY 2016

3. Use the CSC approved Strategic Performance Management System (SPMS) in rating the performance
of First and Second Level officials and employees of the department/agencies of the national and local
government to include those in GOCCs with original charters, those in State Universities and Colieges,
and officials holding managerial and director positions but are not Presidential appointees; and the
Career Executive Service Performance Evaluation System {CESPES) in rating the performance of CES
officials and incumbents of CES positions.

C. ELIGIBILITY OF INDIVIDUALS TO THE GRANT

1. The grant of PBB shall depend on the eligibility and performance of PCA. The PBB shall be based on
the monthly basic salary as of December 2016, as foliows:

Performance of Eligible Agency PBB as % of Monthly Basic Salary
Agency achieved all GGCs and its physical
targets in all MFOs, STO and GASS indicators 65%

Agency achieved all GGCs, and has
deficiency/ies in some of its physical target/s
due to one uncontroliable reasons 57.5%
Agency achieved all GGCs, and has deficiency
| in one of its physical target/s due to
Lcontrollabfe reasons 50%

2. Non-ex officio members of GOCCs covered by DBM may be eligible to a fixed PBB rate of P40,130
subject to the following conditions:

a. The GOCC has qualified for the grant of Y 2016 PBB

b. The Board Member has 90% attendance to duly called board meetings and committee meetings as
certified by the Board Secretary.

c. The Board Member has nine (S) months aggregate service in the position.

d. The GOCC has submitted its FY 2016 Corporate Operating Budget (COB) to DBM within the set
deadline.

-

3. Employees belonging to the First and Second Levels shouid receive a rating at least “Satisfactory”
based on the Agency’s CSC approved SPMS;

4. Third Level officials should receive a rating of at least “Satisfactory” under the CESPES. CESPES covers
all incumbents of CES positions in various agencies of the national government including GOCCs with
original charters, for an uninterrupted period of at least three (3) months. Payment of the PBB to the
Third Level officials shali be contingent on the release of results of the CESPES;

5. Other officials performing managerial and executive functions who are not presidential appointees
are covered by the Agency’s CSC approved SPMS and should receive a rating of at least “Satisfactory”;



6. Personnel on detail to another government agency for six (6) months or more shall be included in the
ranking of employees in the recipient agency that rated his/her performance. Payment of the PBB shall
come from the parent agency;

7. Personnel who transferred from one agency to another shall be rated and ranked by the agency
where she/he served the longest. If equal months were served for each agency, he/she will be included
in the recipient agency;

8. An official or employee who has rendered a minimum of nine {2) months of service in FY 2016 and
with at least Satisfactory rating may be eligible to the full grant of the PBE;

9. An official or employee who rendered iess than nine (9) months but a minimum of three {3) moths of
service and with at least Satisfactory rating shall be eligible to the grant of PBB on a pro-rata basis
corresponding to the actual length of service rendered, as foliows:

Length of Service % of PBB Rate
8 moths but less than 9 months 90%
7 months but less than 8 months 80%
6 months but less than 7 months 70%
| 5 months but less than 6 months 60%
| 4 months but less than 5 months 50%
| 3 months but less than 4 months 40% l

The foliowing are the valid reasons for an employee who may not meet the nine months actual service
requirement to be considered for PBB on a pro-rata basis:

a. Being a newly hired employee
- b. Retirement
¢. Resignation
d. Rehabilitation Leave
e. Maternity leave and/or Paternity leave
f. Vacation or Sick leave with or without pay
g. Scholarship/Study Leave

h. Sabbatical Leave

10. An employee who is on vacation or sick leave with or without pay for the entire year is not eligible to
the grant of PBB;

11. Personnel found guilty of administrative and/or criminal cases in EY 2016 by formal and executor
judgment shall not be entitled to the PBB. If the penalty meted out is only a reprimand, such penalty
shall not cause the disqualification to the PBE;

12. Officials and employees who failed to submit the 2015 SALN as prescribed in the rules provided uder
CSC MC No. 3, s. 2015 shall not be entitled to the FY 2016 PBB;



13. Cfficials and employees who failed to liquidate within the reglementary period the Cash Advances
received in FY 2016 as required by the COA shall not be entitied to the FY 2016 PBB;

14. Officials and employees who failed to submit their complete SPMS Forms shall not be entitled to the
FY 2016 PBB;

15. Agency Heads should ensure that officizis and employees covered by RA 6713 submitted their 2015
SALN to the respective SALN repository agencies, liquidate their FY 2016 Advances and completed SPMS
Forms, as these will be the basis for the release of FY 2016 PBB to individuals.

D. RANKING OF DELIVERY UNITS

1. The PCA and its corresponding offices/delivery units that meet the criteria and conditions set forth
are eligible to the FY 2016 PBB. Bureaus, offices or delivery units eligible to the PBB shall be forced
ranked according to the following categories:

RANKING PERFORMANCE CATEGORY

Top 10% Best Bureau/Office/Delivery Unit
Next 25% Better Bureau/Office/Delivery Unit
Next 65% Good Bureau/Office/Delivery Unit

2. To facilitate the ranking of delivery units, the PCA should consider similarities of task and
responsibilities to determine the most appropriate grouping or clustering of delivery units.

3. Only the personnel belonging to eligible bureaus, offices or delivery units are qualified for the PBB.
E. RATES OF THE FY 2016 PBB

The PBB rates of individual employees shall depend on the performance ranking of the bureau/office or
delivery unit where they belong, based on the individual’s monthly basic salary as of Decembér 2016 as
follows, but not lower than P5,060.00:

PERFORMANCE CATEGORY PBB AS % OF MONTHLY BASIC
SALARY
Best bureau/office/delivery unit (10%) 65%
Better Bureau/office/delivery unit (25%) 57.5%
Good Bureau/office/delivery unit (65%) 50%

F. GRIEVANCE MECHANISM

The Governing Board through Management shall set up a Complaint Mechanism to respond to the PBB-
related issues and complaints raised by the Officers and Employees.
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IMTER-AGENCY TASK FORCE ON THE HASMONZATION OF
NATIONAL BOVERNMENT PERFORMARCE MONITORING, INFORMATION AND REPORTING SYSTEMS
[Administrative Order No. 25 5. 20113

MEMORANDUM CIRCULAR NO. 2016-1
Miay 12, 2016

TO © All Heads of Departments, Bureaus, Offices and Cther Agencies of the
Nafional Government, including Consfifufiona!l Comnussions, Congress,
The Judiciary, Office of the Ombudsman, Siate Universities and Colieges,
Government-Owned or-Controbied Corporations, Local Water Districts, and
Local Government Units.

SUBJECT, Guidelines on the Grant of the Ferformance-Based Bonus for Fiscal Year
2016 under Executive Order (EO} No. 80 and E0 No. 201

1.0 BACKGROUND AND RATIONALE

11 Since its implementation in 2012, the Resulis-Based Performancs Management System
{RBPMS) has significantly conmributed to the government's goal of strengthening public
accouniabilily and ensuring the effsctive delivery of servicas to the Filipino peopis; The

"REPNS represents 2 major governance reform that not only iinks budgs! with outcarmes,
Dut aiso puts premium on the improvement of the performance management and
moniioring  system in the govamment Along with s incentive componeni—ine
Performance-Based Incentive System { PBIS) consisting of the Produciivity Snhancement
incentive (PEI) and the Performance-Based Bonus {FBE} which ware authorized under
EO No. 80, 5. 2012'—the RBPMS has established 2 simplified but integraied scheme of
rewarding exempiary periommanse in the govemmiznt through the grant of performance-
based bonuses. '

12 Executive Order {(EO) MNo. 201 5. 20152 provided that the compensation and position
classilication shall be revissd or updated o strengthen the performance-bassd incentive
system in recognition of govemment personnsl who play & greater role and carmry a
heavier responaibility in attaining performance targets and defivering resutis. ‘

1.2

EG Ne. 201 sfipulated that the inter-Agency Task Foree on the Harmenization of National
Government Perfarmansce Montioning, information znd Reporting Sysiem creatad under
Administrative Order No. 25 (s, 2011} shall prescrbe the condiions on eligibifity and
procedures for the grant of the enhanced PRE, including the ranking system to recognizs
difference in levals of performanca.

0 PURPOSE

This Memorandum Circular i issusd o prescribe the criteriz and conditions for the grant of the
- PBE for FY 2016.

 “"Directing the Adoption of 2 Performance-Based incentive Systern for Government Employess”
* “modifying the Salary Schedule for Civilian Government, Personne) and Authorizing the Grant of Addig

onal
Benefits for Both Civilian and Riilitary and Uniformed Personne™
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This Circular covers al Depantments, Bureaus, Offices =ng Other Agencies of the
National Govemment, including Constitutional Commissions, Congrass, The Judiciary,
Qifice of the Ombudsman, Stere Universities and Colleges {8UCs)], Bovernment-Ownad
or-Controlied  Corporations  (BOCDs), Local Water Disticts {LWDs) and Local
Government Unhig (LGUs)

The implementation of this sirculer shall be in close coordingtion with the following
‘2oancias

2 Depanment of Budgat and Management (DBM) for the departrnents and thepr
altached agencdies;

£, Otffice of the Presidant-Office of the Executive Secratary (OP-0ZS) and DBEM for
the Other Executive Offices, including the OP-attached agencies and SOCCs
covered by DEW;

C. Cornmissior an Higher Education (G FA=D) for the SUCs;

d.  Bovemance Commizsion for SO00s {GCG) for GOCTs covered by Rapublis g
No, 10149,

8, Local Water Utilifes Administration {LWUAY for LWDe: and

1 Dapanment of the Intsrior and Local Governmen:s (DILG) for LGUs,

All officials znd emplovess of eligible departmentsiagenciss holdmg regulzr plantils
posifions; and contractual and casuasl persoons] having  an - emplover-amployes
relztionship with the said agensies, and whose compensalion ars charged to-the 'lump
sum appropriation under Personmel Sandces, o fhose ooouming posiiions inthe DEL-
approved contmcival staffing pattern of the agencies concemed are coveres by this

-~ o
LCURET.

ELIGIBILITY CRITERIA

4,

“
P

Eash apency must salisfy the foliowsng conditions {see Annex 1 -  Master List of
Degpartmenta/Agancies);

& Achieve agency perdormange targsts under their respestive Major Final Qutputs
{MFOs) under the Performanze informed Budget (PIB) of the FY 2016 G468, an
ine wwrgets for Bupport © Operations: {ST0) and Genersl Adminisiralion and

Support Barvices {GASE). Kindiv use Form A for Deparmeniiageney Perfarmance

Accomplishment fsee Anmex 20, and Form A7 for Dewmils of Bursau/UOffice

Parformance Indicatrs znd Accomplishments (ses Annex 3);

a1, For BOCCs under the coverags of DEM without hudgetary support, the
argets reflzcted unger DEM Form Mo 700 in their Corporate Oparating
Budgets shall be used as basis in assessing their performance sng
determining thedr efigibility forthe RBE,

=W GOCCs coverad by RA 10149 should ashizve their walghiad-average
Score iargets as sted i thelr respectve FY 2096 Perormancs
Storecarcs ant comply with the requirsmerns for the grant of the PED 1o
GOCC personne! pursuant to Exscuiive Order No. 203 =, R and the
guidelines specified by GOS.

23 For LwWDs, the MFOs and Performiance indicaiors {Fis} dentiied under

Memorandum Circular Mo, 201402 gated 258 August 2044, a8 updaied,
shall be used @z basls in assessing LWD perormance and CERITINNg
their sligihifty for the FBB.

o

Satisty 100% of the Soud Governance Sonditions set by the AD 25 inter-Ansncy
Task Force (JATE for Y 2018; and

38}



an

It
Ex}

42

=5

¢ Use the CSC-zporoved Strategic Performanze Wanagement System [SPMS)
ating the performance of First znd Secand Level officais and smpligyess
aspanmentsiagencies of the national and losal govemmeant 1o include: thioze n
GOCCs with original cnarars, those in Siate Universiies angd Coliegas, and

G ER=

officizls holding managerial and Director posiiions but @re not Presigental
appointzes; and the Carssr Exscutive Service Performancs Evaluaton System
(CESPES) in rating ine performance of CES officials and incurmbents of CES
pasitions.

For LGUs, the zonditions and oriteria

ior efigibiiity to the FY 2045 PBE shall be issusd
separaely by the AT 25 |ATF and DILG.

FY 2016 PERFORMANCE TARGETS

The MFD indicators and targats in the FY 2018 BIS approved by Congress shall be the
bzsis for assessing eligibility for the PEB.

In sddifon fo the WMFD inticators snd STO fargets in the FY 2048 mip
departmentzfagencies shall alsc accomplish the folicwing:

a STO target lentified in acoordance with the priotity of the Agency Head;
+3 Establishment of a Quality Managemsnt System {QMET) for at l2ast one core

process centified by any intemational carifying body zpproved by the AD 25 |ATF
or 18C-gligned cocumentation of it GMS for one core process as evidenced by
the presance of the foliowing documents in the agency Transparsncy Seab:

h1 Arproved Quality Manusl and

e

k.2 Approved Prozedyres and Work instructions Manual including Farms,

18]

LWDs clessified a5 A and B under the Revised Local Vater District Manusa) on
Categorization and Re-Categorization, s, 20711, should comply with the STO-
QNS ragquirement in saction 5.2,

Else, LWDs classified as © and D, should adop: cperafing standards and
coresponding reportorial requirerments based on estabiiched business poficies
and practices in the water utilitiss sector s enunciater unger the Commearcial
Practice System [UPS), as well ac present tnelr financial sistemenis in
accorcance with the sccoumting principles under the New Sovernment
Accounting System (NG4S) zs presaribad by the Commission on Audit (CO4A)

The GASS targets shall be 25 foliows:

2. Budget Utilization Rate (BUR), whizh shall consist o

a1 Obligations BUR, computad as obligations against all afistm=nis avaiianie

in FY 2018, including those released under the “GAA 2o = reicase
coumant” policy; and

az Disbursement BUR whizh &5 measured by the ralio of ioial disbursemens

{cash and non-cash, excluding personne| s2rvizes) io iotel obligatians for
maimanance and other opgrafing expensas (WMOOS) and capial outlavs
(COY¥in FY 2018
& Compliance to Pubjic Financial Management {PEN) reporing reguirements of the
CCA and tne DBM in accordance with the prescribed comtent and pariod of
submission undsr existing isws, rules and reguiations. This includes the following:

5. Budget and Financial Accountabiliny Reports (BFAR 5



L
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B2 meport on Ageing of Cash Advances

B.3. COA Financial Reports (Statement of Fimancial Positior, Ststemant of
Financial Performancs: Siaiement of Chanoes in Net AssetsTauity;
Statement of Cash Flows: Statement of Compansan of Budget ang Astus|
Amaounts; and Notes 1o Financial Smtsments) fper COA Resoluiion Mo,
2074-002.

n

5

¢ Adopton and use of the FY 20435 A ensy Procurgment Compliance  and
Performance Indicators (APCPY) Svstem per Government Frocurement Policy
Board (GPPB) Resclution Mo, 1 0-2012 spplicable w the mzind head/ central offices
for APCPI {sse Annex 4 that must mess ihe foliowing Tequirements:

it

o Submission of the 2015 APCD] resulls, compists with the foliowing
accompiisied Tormsfannexes: {1) Annex A of the Sel-Assessmant Fom:
(2] Annex B or the Tonsolidated Procurement Wonitoring Report, [3)
Annex D or the Procurement Capacity Development Action Plan: and the
Questionnaire. The ARCP! Tool may be downloaded Tom the SEPR
wWEDSIEe using this link: Atmrivsne. grob.oov. ohvaneoifaoeni.him!

e

tz2 The APCPI results must be submitted in slecironic {Exzel) farmat and
printed  (signed) copizs on or before December 1. 20%8, sither
slectonically through monitoring@opsb.gev.ob or hand cametimaiiad
through the GPRPE-TSS from desk,

c.d The APCP! submissions through  monifering@upnb.oovek  mus
mndidsts: “20M5 APCPI Initial Resulrs of <Complete Name of Head
Gifies ! Agency> for PBB” in the sublect fins,

oA, Timely submission of ine APCE ang compliance with the prescribed

format shall tre manaatory.

he List of Agencies Compiying vwith the APCP requiremnaent shall ke posted in the

T
BPPE wabsite luew.gpnb. gov.of).

@ Submussion of the Annual Procuremant Pian (APP] for OY 2016 based on the
agenty approved budgst to the GPPR and its Teshnical Support Office {TSQ)
within one month from the issuance of this Circutar.

g4, APPs must be spproved by the Head of the Procuring  Erity .and
submitted within one month from the issuance of this Cireuiar using. the
prescribed format under GRFFR Ciroular Mo, 072075, A scann2d copy of
the APP may be senttc GFPE-TSD's amait monftorinaBoopb.oov.ol.

bt The APP submissions through monitoring@gopb.gov.oh must indicate:
"APP for CY 2016 of <compiete mame of head officelagency>
<Regions __ to__, 1f applicable>'for PRE™ i the suhjest iing.

4.3 Timely submission of the APP, as wel as compliance with the prascribed
format is & must

The List of Agencies complying with the APP submission raguirement shall be

posted in the BPPE website (www.onpb. mov.nf),

in case 2 depat nenlfagency 5 assessed fo heve ceficiencies in meing s
perfomiance commitments, #hs Depaniment Seoredany or Head of Agency may reguest
for re-evaiuation of their compiianze siztus and submit the justification’s to warmant &
recansideration of the inftial 2sssssment resuls, For tne purposs of re-evalustion
justifiable reasans are faziors that v considerse ousige of the comtrol of the agency.

o ek

T
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AS @ frensifion 0 & new administration, the submission of =Y 2018 _:za"‘c mance targets
and: a:::smakxshments on Prority Prw"au.ﬁrs»s_w agreed with dent undar the
five {5} KRAs of Z0 No. 42 on commements of the Da : cham“eam of
Agenoy approved by the F‘*Eszﬁenﬂauﬁﬂ of the ;aaﬁh S ECTEENY 2 ted in the OP
Planning Tool, and on Ease of Doing msn SS st oy the Naiional Cc mwﬁ Councll
(NCC). shall be suspended for FY 2018 PBE onl by.

5.0 GOOD GOVERNANGE CONDITIONS ¢ {E5ls)

Uiy

8.3

”

ance

For FY Ei‘ﬁ*@‘, the 1ATF set three good gowernance conditions basad on the bty
drivers of the Resutte-based Performance Manggement Systam (RBRPLSY

&, kimﬂﬂ?!’kfﬂf’ma {
b Naintam/lUpdats ¢
ol Mamintsin/LUndates ¢

= Agency Tr mpa n*y el
uemz:e\ Tigrer or s equivalan

Agency Transparency S=al page should be accessible oy ciicking on m T8 Ingo om the

Home pags. Agasney T Transparercy Sesl should comsin the misw.mk uments;
. Agency's mandatss and funclions, namss of is officials with thair position and

designation, and sontsst | rmsr'namn“

1

b DEM-approved butget and cormesponding targets for FY 2018,

0

udgst and Finsncial Accountability Reporns

i
el

5. For NGASSUDs

13 FYZUt3toPY 2015 FAR No. v SAADSBDRE

12 FY 2013 wFYyzois au*xr“a'y Report on Disbursements

o ld  FY 2013 1o FY 2015 BAR Mo -— Cruarierly Phy 'sécai Report of
Q;‘szr’dumr‘.q“hﬁﬁ, :31,:,1. Pian

c.2. For GOCCs ang LWDs
et FY 2013w FY 2018 Annual Report
d. FY 2018 Major Programs ang Propacs categorized in accordancs with the Five

Key Resull Areas under BO Mo 43

=) The programiproject b’“ﬂgaIuLdf“E: as wenlified in the applicabis 5 ::';ab
provisions. i this portion is not appiicabis, agencizs should indinate ot
applicabls (A

£ Status of implementation, svalustion and/or assessme Hcelvinicy

a. Fy 2016 AP,

h QS 180 Cerdfation for at least one ¢ & process by any intemational certifving
oody approved by the |ATF or i50-aligned M5 documents {es applicable a5

siated in section 5.2} and

L walem of Fﬁaw‘a‘mg Dislvery Unis,
d disseminzied © empiovea: not

#

1 the ager f:\.: Tfa..;,ﬁﬁs‘ﬁncy Segl

& -
inar Lgtobar 30, 2018,

0}
9]

¥4

(Sse Anney 5- Guidsiine on Trans
Asse fzmﬂnf af agency compliance w
contusted stariing Osmber 1, 20715,

(4]
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IGIBILITY OF INDIVIDUALS

Chairpersons and Commissioners of
Agencies, and mor-ex officic Heads of

-
Tne puneligibiity of Department Secretsries, Hea

sads of Other Executive Offices,
Censtiwtional Offices. Hesds of Ansches

S0OCCs coverss by DBM will depend on the

eligibility and perfomance

of the respestive d=nmmen“aa=1”xr Their PEB shall he

basea on the monthly basic salary as of Decembe

£ 31, 2018, == Tollows:

Table 1

PBE a3 %.of
Performance of Eligible Agency WMonthiv Sasic
salary
Agerey achizvad all GGCs, and s physical terges S WMFCs,
STC and BASS ingicators ES%
Agency achizved all 3GCs, and has deficiencyiiss in some of is _
physical target's due 1o uncontroliabie ressons | S7.5%
Agency echisved ali 3G0s, and has deficiency in one of its physical
*argczﬂ' due o c:am:m.tmbfe TEas0ns 50%

Note: He cads of departme "w@gwasw shall not be inglvasd in the ram:mc; ang r\ﬁpcnw*
of deiivery units but will b provided 2 eparate line under Form 1.0,

-
3

2 Mon-ax Uﬁ"‘*rl} Board embers of 30CCs cavered By L;EN: may be sligible © & Tred
PEE rate of Php 40,130 sulesi 1o the Tollowing hand.mm pi

2. alified for the grant of the FY 2098 FEB:

¢

(8}
=4
o
5y

rsliap

ShR0

attengance o duly
fi=d Dy the Board Secretary;
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Other dificials performing manasgansl and executive functions who are not presidential
_ Bppoimtess are coversd by tnﬂ agancy's CSC-zpproved SPMS and should receivs 2
rating of af izast "Satistactony
Persennel on detall fo another governman: agency for six (5) months or
incluced in the ranking of smployess in the recipient agency that
performanse, Paymen: S‘f the PEB shall come from the parent BOERCY.
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raked f‘smer
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Persanne! who transterred from one govamment a agen
ranked by the agency where hefshe served the lon nge
each agency, naishe will be included in the recipient 2

oy o another shall be rated ang
st if equal months were served for
gency.
An official or employes who has rendered 2 minimum of nine {8} months of gervice in BY
2016 and witn at lsast Satisfactory rating may be eligible to the full gram of‘me F’BE

ﬂm official or employee who rendersd iess than nine 18} montns but & minimum of three
} moning of sarvice and with at lsast Satisfactory T 'aﬁmg shall be eligibie to the q"—-n* of
PEE on a prorsta basis corresponding o the actual length of servize rends Ted,
foliows:

Table 2 i » »
Length of Sewice _ Yo of PBE Rate
; & manths but less than 8 months S0%

7 months but izssthan & months | 808
& months bt iess than 7 maonths | T0%
= months but less than 6 montks | 50%
4 monins but less than 5 months ] 50%
3 months bt tess than 4 months | 0%

The foliowing are the vaild reasons for an empto oy wWho may naf mest the nins-month
atiuat servics reguiremsant to pe considsred for PEB on a Dro-rata basis:

Rt

2. Being a nawly hired smpioyes;

b, Refiramant

oA Resignation;

a Renatdliaton Leave:

=3 Iatesenity LEE = andior Paternity Laavs:

i Vacation or Sick Leave with or without pay;
g Scholarship/Study Leave:;

Sabnatizal Leave

An employes whe is on vacation or sick lsave with or without pay for the 2ntive year is not
5 o e grant of the PBE.

Personnel found guilty of administrative andfor criminal canes i FY 2018 oy forma
xecutory uoggment shall not be enftled to the PEE. I the penalty meted out is o
reprimand, such penalty shall not causs the disquziification to the PBE,

i
e

Tl

5
i
3 iy

\,e

Officials and empiovess who Tailed t© submit the 2015 SALN a3 prescribec in the rules
provid sd under C3C Memorandum Circular Mo, 3 fa.20 15}, shall not be entittad to the FY
2015 PBE. :

Officisls and empl oyses who lailed 1o lquidate within the rsg erentary period the Dash
Advances recsivet in FY 2018 as reguired by the COL shall ot o2 entitied 1 the FY
201G PEE.

Offcials ang em":r':v;eo*s wno failed to submit their complete SPMS Forms shal nos ba
entitizd 1o the FY 2016 PBE,

Agency Heads should snsure that oficials and smployess covered oy RA No 5713
sunmiTed their 2013 SALN to the tespective SALN rep:xu:::ry agencies, liguidated thair
FY 2015 Cash Rﬂ‘“ﬁn:&:. and complsted the SPMS Forms, 28 thase will be the basis for

the :'ei&ase ol FY 2018 PBE o individugis,

RANKING OF DEU‘JER’%’ UNITS

spammenisihg EUE’ES ang their correspanding offic esidelivery units thal meet the critenig
ant conditions in Seciion 4.1 are sigitls 1o the FY 2016 PBE. Bureaus, ofiices or

v
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N

defivery uniss eligible to the PBE shell be forced rankes accorting to ths foliowing
categories:

Ranking Ferformance Category

Top 10% Ssst Bureau/Office/Delivery Unit
heene 255 Better Bureau/Ofive/Delvery Unit
Mext 85% Good BursauORceDelivery Linit

To facilitate the ranking of delivery units, sgencies should consider similarities of task ang
responsitilities tv determing the mest appropriate grouping or clusiering of defivery units,

The AQ 25 TWGS shall issue o separate guidsline on the determination of delivery units.

Only the personne| belonging to efigible bursaus, offizes or delivery units are gualified for

tne PBB. The rasulling ranking of officestdelivery units shall be indicated in Form .0
{Annex 4). There shall o longer be s ranking of individuale withina deiivary unit

The GOG, LWUA, and DILS shall issus parinant guidsines on the ranking of delivery
units for GOCTs covered by 3035, LWDs. and L3Us, respaciivaiy.

9.0~ RATES OF THE FY 2016 PBB

L

The PBE rates of individual emplovess shall depend on the perfomance ranking of the bursau or
delivary unit where they belong, based on the individuals monthiy basic salary 25 of December
31, R016ju3;, 5 foliows, but not lower then PhpsS,000:

T

Tabie 3 7
| Forformance Category FBE.agz % of Monthiy |
-? Basic Salary !

Bast BureauOffice/Delivery Unit {1 0% |
‘ Better BursawOffice/Delvery Lintt (759
| Good BureawOizeDelivery Uinit /185%

i

} i

10.0  SUBMISSION OF REPORTS

11

i

L]

Deparmentsidgencies shouid submit duly completed and signed forms and repors
the IATF {newo hard copies and ecopy of Forms &, A-1, 1.0 and other s
documents; through the AQ 25 Secrstariat which shall endorse cophas
vaiitizning agencias for review / evaluation. Al forms znd repois should be
Agency head or the duly designated offisial,

COA financizl reports ncluding the Repon on Ageing of Cash Advances shall be

submitied directly 10 COA in accordance with the mandated pariod of submission, 04
will provide the [XTF the itst of agencies that compiliet with this condition.

2. To be eligible, the agency must suhmit the FY 2015 financial reparts not later
than March 21, 2015 Large Agencies are givan consideration umtil soril 30,
2018,

b, Meanwhile, sgencies must submit to CO& the Report on Ageing of Cash

Aovances with @ cul-off date of November 135, 2018 1o the regpective Resident
Auditors on o befors Decembar 1, 2016, Upon validaiion, the CO& Residant
Auditor will be responsible for forwarding the validaied Report on Ageing of Cash
Advancss to their respective Supervising Auditor/Cluster Direstor for ‘proper
tansmizai to the Risk Management and Buggs: Office, COA Head Offize.

DB francial reports inciuding BRARS shall be submited dirsclly to DEWL

Certificates of compliznes o the Transparency Seal, ARTA and PhIGEPS are no fonger
necessary since the concemed oversight apensy shall be condusling vaiidation baszed on

&
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ine aqmed onimering

schedule, Resuls of

pencies shall be posred in the REPMS website,

& an
J:m uary 18, 2017,

the vaiidation showing nor-compiian
compiishments using Farms A and

zliached agensies namely fhe National

ouncil for Children's Tetevision (N CTh National Book. Development Bosrd {MBDR),

d National Museum (NM), shall suomit s sccompiishments with April 1

10,5 Depanmentstigencies should submit the FY 201
A1, and the complated Form 1.0 on or before
106 Tne Depanmment of Education, except for its
T or befaes Aol 18, 2017,
107 The IATF shal

capartmenisiagencies.

;_31 7 ouoff

condudt spotchacke to waiidate claims and ceriffications mads by

1.0 COMPLIANCE VALIDATION
As with the previous cycles of the PBB, tha ollowing oversight age are'tasked o condugt
the validation of complianze with the PRE regurement
i PEE Reguirement i VALIDATING AGENCY
| Transparency Seal | DIBM-OCIC
| PRiIGEPS Posting PhiGEPS {Sec Anmex 6 on itns guiteine Jor
‘ PRIGERPS "FDSf‘mfI}
Gltzen's Chariar S0
Office of ihe Presigent Office of the
Submission of SALN of employeas Ormbudsman and CSC.
Nots: The SALN vafidating agencies shall
provide the fist of SALN non-fiiors
- an@{ha Accompiisnments of ]
eosrmens : DBv-Budget and Managemesnt Bureaus (BMBs)
tongemeg
« D=ECs | GRCES
i+ GOCCTs covared by DR DBW-BME for Good Gowernance Sector and
C’D“WES
« 30CCTscoveras by Ra 10740 1 EC5
. Siiss ’ - CHED and DEM-RDz
e LWDe DBMM-BME for Good Governance Sectsr and
CLWLUA
ST35 - accomplishments | |
e QNS Certfication or!SC-aligned QidS | GOMC |

gozumasniation

—~—

= STOidentiied by agency head @B"‘S-BU Ss concerned; OP-DES;
CHED: DWILA
- ’EUP of Departments, OEQs and 83000 DEM-BMBs concemed
covarag Dv oBM
= BUR of SUCs DEW Reginngl Offices
= Public Financial Management Reporss Egi"_ﬂ
= Submission of Financial Siatements, A
Ageing of Cast Advances Report
- DBY: ans COA,
* ARG . GRPB-TSO
= Supmisaion of APP

18}



PEE Reguirement ALIDATING AGE

14,1

- Agency Rating and F\armmc' d=jele'nd
« Departments DEM-OPCCE
e DEDs | DEM-OPCCE and DBM-NCR
= GOCTs covered by DBM - BN BME for Good Governancs Seotor
i
BOCTs covered by RA 10148 Swis
= SUCS CBM-RO .
. IViDs LWUA 2nd DBM-BMB for Gocd Govemnance
Seotor
12.0 EFFECTS OF NON-COMPLIANGE ) PROHIBITED ALTS

121 Agencies that are unable to comply with all the good governange condiions shall be
considerad ineligitle for the 7Y 2016 PBE.

122 Prohibited Acts: A Depanmentigency/GOODILWDAGU, which, after dus procass by the
oversight agency, Ras been cetermined (o hiave committed the fallowang prohibited acts,
snall be disguaiified from the PBB in the succeeding year of its Implamentation.
Moreowver, the CSC or Omoudsman stall flle the appropriate adminisirative case:

2. Mizrapressntation in the submitted repors reguired for the FBE, sommission of
fraud in the Ea}'m.u of the PBE, and violation of the provisions of this Ciroutar
and,

b Zvenly distributing the PBB among employees in an ageney, in viokstion of fhe
policy of paying the PEB based ony tna ranking of delivery units

T3 FEEDBACK AND CHANGE MANAGSMENT

T34 Depardment SazretariesfMesd of &L:ﬂ_‘.._nea with thz suppor of their Perfsrman:e
Managemeant Groups snall develap ang implemsnt an intems communications strategy
ofi 5:’*3 and fulfill the Toliowing:

z, Engage their respestive employees in understanding the PBIS, the performance
wrgsts of ther respachve ceparments/agencies, 25 well as the servicss ang
outiss thas they will nesd W defiver m order to meet thess iargete

b Digsaminate the performans rgets  and  accomplishments of  thelr
&pa..me*u&‘aaﬁnuas i their wmmm .iw gh the infranel and other means,

as well =& publish hese on their respestive websizs for the publics information.

o Set up 3 Heip D sk 1o respond to gueries and comments on the targets and
accompiishmens i neir depanmentsiagencies, The Help Dask may be & faciiy
that in « ::”!BD’U“" in the respactive websiise of depanmeans Eivispinii=f

d. Set up & Complaints Machanism o respond to the OBIS-related issuss and
concems  raised by officials  and empiovess  of their respechive
deparimentsiagencies. Sush may be incorporated in the functions of their
Grievance Commitize,

58.2  The Departmert Sa:retzrymﬁa of Agency shall designate 2 senior ofiicial who shall
gerve as @ PBB focal person. Thne officas responsible far the performance manggement
may be asked 10 provide secretanal suppot © the PG and 1o racommend strategies 1o
nstili 2 culture of parformance within the depanmentiagancy.

4.0 INFORMATION AND COMMUNICATION

The Department Secrataryfead of Aganoy shall confim with the IATF +he name,

183
pesiion and contast detalls {e-msil, e Jine, {acemie, caliular phone) of the senior
viicials designated as the PBE focal person and the spokesperson, respectively.

ek
«r



"

142 DesarimenisfAgenciss should strengthen thedr communications strategy and ensure
ransparency and scoourdabiity ihe implementahon of the PER,

143 TnelATF shall maiisn the ioliowing communization channsis:

Shas

& A 25 Sacreta';m 8! acZhsecrofriatBap.eduyof
k. PEIS tnfo Bo

o RPESMS w&c«s;w wwwedanedu.phitbpms

4. PCDSPO e-mall of phb@oov.ph

g, Teat hothne (Bmart-+53320.488.8127 4}

1 F cebook wewiacebook com/PESsecratarial)
g. Twitter: @mbbsaoraiariat

15.0  TIMELINE FOR FY 2016 IMPLEMENTATION

Aty | Dgadin
Supmission of FY 2015 Finanoa! Reports o COA | Onoor bofore Iarch 31,
Submizsion of FY 2015 Financial Reports 1o S04
ffor Big Acsnc;ers} L Drrgr before April 35,2018
Posting of agenoy system of ranking delivery units § On or hetors Em* per 30, 2
Submiszon of Report on Agsing of Gash Ssdvance .
| Linuidation fwith November 15, 2016 as sui-of) Om or befors: December 1, 2018

kel

Su‘pm‘::s‘rcm of Certificate of Compliancewith O or before Decsmiser 1. 2016
PhilGERS fuwith Movamber 15, "‘D'%S as m;va‘f"ﬂ ToEAe e
Nt Corlfiicats of Complianeo for T
i auomitied to OB 7—0"‘!9 CEC, sn :
i r Sotober J 2018, Apanzias Emﬂﬁﬁﬁn‘ 5 compianns o the reaniremonts,
| Su:mesawm of accomplishmers usimg Forms A,

| A1, and Form 1.0 (sesdnnaxes 1, 2 3

With Decamber 31 "”Cfm a5 mﬁvuﬁ rale
gare

will rTot o

C"S) &ﬁeam‘wm wlll! nﬂ mr'éu@:am :Jy the v 3 BgENTEs

i

o

| Supmizson of 2015 ARPCP| Salf Assasament Omor betore December 1, 20
| Subrmssian of 2018 ARP | For purstsss of FY 2018 DBE. sunmitwithn |
t ! |

ongs monh from e ssuente of this Guitsline |

mmr caden ortng 180

T o petore Janusry 15, Z007

» indicator az weniified by i o o

15,0 APPLICABILITY TO THE CONSTITUTIONAL BODIES, AND LEGISLATIVE AND
JUDICIAL BRANTHES
The Congress, The Judicmry, umzﬁm'ﬁgma Commissions, and the Offfice of the
Qi & thass guidelinsg fo bo eligible o the
170 ERFRCTIVTY

3
FELORENRC G E. ABAD ;
Secrsiary, Depanment of .wﬂc tand fanagemerd

and Chaleman, AT 25 Inter-Agancy Task Force
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